
 
 

 

 
REQUEST FOR TENDER 

  
DOCUMENT NO. PW-2023-01 

 
 

 

TENDER FOR:   One (1) New 2023 or Newer Model Year  
 3/4 Ton Regular Cab Four Wheel Drive 
 Pick-Up Truck 

 
CLOSING DATE:   24th day of March 2023 at 11:00 am. 

 
 
 

SUBMITTED BY:                __________________________________ 
(Insert company name)  

     

 

 
SUBMITTED TO:   Municipality of Centre Hastings    

7 Furnace Street 

Madoc, Ontario  

K0K 2K0 

 

Attn:  Typhany Choinard, CAO/Clerk 
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POLICIES AND PROCEDURES 

The following pages outline the general intention of this contract 
and the procedures that will be followed throughout the Tender 
process- introduction to award.  These procedures apply to all 
competitive bids and are in addition to any project specific 
requirements identified in the body of this document. 
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1.0 INTRODUCTION 
 

The Municipality of Centre Hastings (the “Municipality”) appreciates your interest in this 
Request for Tender (“RFT”). 

 
This RFT covers the supply and delivery of One (1) New 2023 or Newer Model Year 3/4 
Ton Regular Cab Four Wheel Drive Pick-Up Truck. See Section 7.0 for further details.   
 
In this RFT, the successful Proponent shall be referred to as the “Supplier”. 

 
1.1 Attachments (included) 

The following Attachments are provided for informational purposes: 
 

Attachment 1 – Company Information 
Attachment 2 – Sample Contract 

 
1.2 Appendices (included) 

To be completed and submitted with Tender: 
 

Appendix A – Acknowledgements 
Appendix B – Pricing and Delivery Schedule 
Appendix C – Details, Finishes and Warranty 

 
 
2.0 CLOSING TIME  
            

Tender Bids are to be submitted to the Municipality of Centre Hastings, 7 Furnace Street, 
Madoc, Ontario, Attention: Typhany Choinard, CAO/Municipal Clerk before 24th day of 
March 2023 @ 11:00 a.m. 
 
The time registered on the Municipality of Centre Hastings digital phone system will be 
considered the official time of day when determining exact time of submission. 

 
Bids received after the Closing will not be accepted and will be returned to the Proponent 
unopened. 
 
 

3.0 BID OPENING AND RESULTS 
 

All Bids received on time will be opened on 24th day of March 2023 at the Municipal Office 
at 11:05 am.   
 
The names of the respondents submitting bids and total bid amounts will be announced; 
however, no other Tender information will be released at this time. 
 
A list of Proponents will be available after the opening in the "Bid Record Book", located in 
the Municipality of Centre Hastings Municipal Office; or from Typhany Choinard, 
CAO/Municipal Clerk at 613-473-4030 ext. 212. 
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Proponents will not be notified in writing of the bid results. 
 
Proponents acknowledge that by submitting a Tender, they have made themselves fully 
aware of the requirements and that any and all inquiries pertaining to this Tender have 
been satisfied and are included as part of the submitted price. 
 

 
4.0 MUNICIPAL CONTACT PERSONS 
 

Proponents with questions related to the detailed specification or the nature of the work 
required may contact Kevin Hart only, in writing only, by email to 
khart@centrehastings.com, or by fax 613-473-5444.  

 
Questions related to the Tender process itself, should be emailed to Typhany Choinard, 
CAO/Clerk, Municipality of Centre Hastings, in writing only, by email to 
tchoinard@centrehastings.com, or by fax 613-473-5444. 
 
Any questions, requests for information, or comments on this RFT should be addressed not 
later than 3:00 p.m. on 16th day of March 2023 to allow staff time to respond or to 
prepare and distribute an addendum as necessary, and to allow time for Proponents to 
receive and process the new information. 
 
Unless otherwise indicated, the RFT is available on the Municipal website at 
www.centrehastings.com/tenders or from Typhany Choinard by contacting the office at 613-
473-4030 ext. 212. 
 
In accordance with of the Municipality’s Purchasing Policy By-law, Municipal Council 
members and employees, other than the employees who are the official contact persons 
identified in the RFT, are prohibited from discussing any aspect of a Tender process with a 
prospective Proponent from the time the RFT is issued until such time as an award report 
has been prepared and submitted to the appropriate approval authority. 
  
Proponents are cautioned, therefore, to deal exclusively with the Municipal Contact persons 
referenced in this Section. 
 
 

5.0 INSTRUCTIONS TO PROPONENTS 
 
5.1 Addenda 
 
 It may be necessary for a variety of reasons to issue addenda that may include, but not be 

limited to: 
 

a. Correction to, or clarification of, the RFT. 
b. Extension of the closing date. 
c. Retraction or cancellation of the RFT. 

 

http://www.centrehastings.com/tenders
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 Potential Proponents must provide the Municipality with company information, 
including street address, fax number and email address, to be advised of addenda when 
issued or further information.  Information should be provided to the Municipal Contact 
persons referenced in Section 4.0. 

 
All addenda issued to potential Proponents who have provided contact information will 
include a covering letter asking the recipient to confirm receipt of the most recent 
addendum and any previous addenda. 

 
Addenda will be faxed, emailed, or mailed to the latest address as provided by the 
Proponent. It is the Proponent’s responsibility to notify the appropriate Department Head 
and issuer of the RFT of any change to their fax number, email or mailing address. 

 
Although the Municipality will make every reasonable effort to ensure a Proponent receives 
all addenda issued, it is the Proponent’s ultimate responsibility to ensure all addenda have 
been received and are reflected in their Tender. 

 
5.2      Tender Submission 
 
5.2.1 Original 
 The Tender shall include: 

 
a. All addenda that have been issued. 
b. All requirements of this RFT, as set out in Section 8.0 “To Include in Tender”. 

 
The Tender shall be typed or written in ink. It shall contain original signatures where 
required. 

 
  5.2.2 The Tender shall be made upon the forms provided.  The prices tender shall be valid until 

the Municipality has taken possession of One (1) New 2023 or Newer Model Year 3/4 
Ton Regular Cab Four Wheel Drive Pick-Up Truck. 

 
5.2.3   A Tender shall be accepted only when submitted in an envelope sealed and clearly 

addressed to “Municipality of Centre Hastings, 7 Furnace Street, Madoc, Ontario, 
K0K 2K0", Attention Typhany Choinard, CAO/Clerk and marked One (1) New 2023 or 
Newer Model Year 3/4 Ton Regular Cab Four Wheel Drive Pick-Up Truck – 
Document # PW-2023-01 and include the name and address of the Proponent. 

 
5.2.4 Proponents are cautioned not to send Tenders collect by courier, or with insufficient 

postage. Costs for Tenders determined to be received “COLLECT” by courier, or 
with insufficient postage, will not be accepted. 

 
5.2.5  Faxed or emailed Tenders will not be accepted. 
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6.0 GENERAL TERMS AND CONDITIONS 
 

Freedom of Information Act 
The Proponent hereby consents to the disclosure of the information contained in this 
Tender, pursuant to The Municipal Freedom of Information and Protection of Privacy 
Act, R.S.O. 1990, C.M. 56 (“MFIPPA”). 
 
This RFT is a public document.  By responding to this RFT, respondents waive any 
challenge to the Municipality’s decisions in this regard.  If any submittal contains 
confidential technical, financial, or other types of information, the respondent must clearly 
label the specific portions sought to be kept confidential and specify the exemption that the 
respondent is relying upon.  Marking all or substantially all of a response as confidential 
may result in the response being considered non-responsive. 

 
Notwithstanding the foregoing, respondents recognize and agree that the Municipality will 
not be responsible or liable in any way for any losses that the respondent may suffer from 
the disclosure of information or materials to third parties. 

 
Any decision made under MFIPPA may be appealed to the Information and Privacy 
Commissioner of Ontario, who may direct the release of such information.    
  
The identity of Proponents, as well as the successful Tender amount, may be available to 
the public on the Municipal website as part of the award process.  

 
The MFIPPA Coordinator for the Municipality is the Municipal Clerk.  Any questions 
regarding the MFIPPA may be directed to the Municipal Clerk at 613-473-4030 extension 
212. 
 

6.1 Employees 
  In the performance of this Contract, the Supplier shall be an independent Supplier.  Neither 

the Supplier nor any of their employees shall be deemed to be employees of the 
Municipality. 

 
6.2 Costs Incurred 

  The Municipality shall not, under any circumstances, be responsible for any costs incurred 
by the Proponent in the preparation of the Tender. 

 
6.4         6.4 Accept/Reject 

The Municipality reserves the right to reject any or all Tenders, for any reason whatsoever; 
to accept only Tenders considered best for its interest; to waive formalities as the interests 
of the Municipality may require without stating a reason. Therefore, the lowest or any 
Tender may not necessarily be accepted.  

 
6.5 Causes for Rejection 
 
6.5.1   The following represent circumstances that would result in a Tender being rejected: 
 

  a.   Tender received late (will not be opened). 
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b. Tender received where a pre-qualification process or meeting is mandatory and has not 
been met by the Proponent (will not be opened). 

c. Correct version of Tender form not used. 
d. Tender not complete. 
e. Tender not legible in whole or in part. 
f. Tender not completed in ink or type. 
g. Tender not signed. 
h. “Agreement to Terms and Conditions”, when required, is not executed, or included with 

the Tender. 
i. Other mandatory forms or details required and clearly shown in the RFT as being 

required upon submission of a Tender are omitted.  
 

6.5.2 The following represent circumstances where a Tender is questioned but may be accepted 
after examination or correction: 

 
a. Tender containing simple arithmetic errors as determined during evaluation process.   
b. Tender not acknowledging correct number of addenda issued. 
 

6.6     Cancellation of Contract 
The Municipality reserves the right to cancel the Contract if the goods or services are 
unsatisfactory if delivery requirements are not met or if invoice amounts do not match with 
the Tender prices. The Municipality may also cancel the Contract without cause by means 
of a thirty (30) day advance written notice. 
 

6.7 Changes to Work When Contract Underway  
No deviation from the specifications shall be made by the Supplier in the execution of the 
work, without the written approval of the Municipality.   

 
The Supplier shall furnish a complete breakdown of any costs beyond the Tender amount 
to support the additional amount in the form of a “Request for Change Order”.  

 
The Municipality will not pay the Supplier any amounts over and above the Tender amount 
unless the Municipality and the Supplier agree to a price change as the result of changes in 
the work required before the additional work is undertaken. 

 
6.8 Rights of the Municipality 

The Municipality will retain the right to ensure that an acceptable standard of use, service 
and operation is maintained. 
 
The Municipality reserves the right to communicate with one or more Proponents following 
the Tender close to clarify elements of the submission. 
 

6.9     Municipality’s Right to Terminate Contract Under Certain Conditions 
If the Supplier is adjudged as bankrupt; or if he should make a general assignment for the 
benefit of his creditors; or if a receiver should be appointed on account of his insolvency; or 
if he should except in case of any event beyond his reasonable control, refuse or fail to 
supply enough properly skilled workmen or proper materials or equipment, after having 
received seven days’ notice in writing from the Municipality to supply additional workmen, or 
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materials, or equipment; or persistently disregard laws, ordinances, or instructions of the 
Municipality, or otherwise be guilty of a substantial violation of the provisions of the 
contract, then the Municipality, upon notification to the Supplier that sufficient cause exists 
to justify such action, may without prejudice to any right or remedy, by giving the Supplier 
seven (7) days written notice, terminate the contract of the Supplier, and finish the work by 
whatever method is considered expedient, but without undue delay. 
In such case, the Supplier shall not be entitled to receive any further payment until all work 
is finished.  If the outstanding balance due on the contract price shall exceed the expense 
of finishing the work, including compensation to the Municipality for its additional services, 
such excess shall be paid to the Supplier. If such expense shall exceed unpaid balance, the 
Supplier shall pay the difference to the Municipality. The Municipality shall determine the 
expenses incurred by the Municipality through the Supplier’s default. 
 

6.10    Approvals 
It shall be the Suppliers’ responsibility to ensure that they are in compliance with all 
Provincial and Federal legislation and regulations that pertain to the type of work being 
carried out under this contract. 
  
In the event that the Contractor fails to execute the Contract in accordance with the 
foregoing requirements, the Contractor agrees that the Municipality may at its 
discretion, enter into a contract with the next qualified Proponent. 

 
 
7.0 TENDER DETAILS AND SPECIFICATIONS 
 
7.1 Introduction  
 The Municipality requires the supply of One (1) New 2023 or Newer Model Year 3/4 Ton 

Regular Cab Four Wheel Drive Pick-Up Truck. 
 
 

8.0 TO INCLUDE IN TENDER 
 
8.1 Tender Format 

The Proponent shall provide the information requested below to support the scope of work. 
Note that the required information must be clear and concise and, therefore, should not 
exceed ten (10) single-sided pages in total length, excluding information relating to the 
Proponent contact information, profile, and Appendices A to D. 
 
The Tender must be organized with headings and order of presentation as listed 
below. 
 

8.2 Acknowledgements 
 The Proponent shall provide completed Appendix A – Acknowledgements, confirming 

any addenda received. 
 

8.3 Pricing and Completion Schedule  
The Proponent shall provide completed Appendix B – Pricing and Completion 
Schedule, providing the firm price for supply, delivery One (1) New 2023 or Newer Model 
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Year 3/4 Ton Regular Cab Four Wheel Drive Pick-Up Truck, in Canadian Funds, at the 
Municipality of Centre Hastings, H.S.T. extra.  

 
The Proponent shall provide their GST/HST registration number or indicate if they operate 
as a Small Trader with the Federal Government. 

 
The Proponent shall provide a completion schedule in Appendix B.  
Prices shall remain firm until the Municipality has taken possession of One (1) New 2023 or 
Newer Model Year 3/4 Ton Regular Cab Four Wheel Drive Pick-Up Truck.  

 
8.4 Company Profile 

The Proponent shall clearly identify full name, addresses, phone numbers, and fax 
numbers, of the Company.  The Tender should also identify the individual authorized as a 
signing authority to negotiate the Tender in the event the Proponent is selected.  
   

8.5 Meets Specifications 
The Proponent shall provide sufficient details that provide confirmation that all equipment 
and work meet the requirements of Sections 7.0. with specification set out in Appendix D. 

 
The Proponent is to complete Appendix D. 

 
Failure by the Proponent to provide such confirmation may result in rejection of the 
Tender as null and void. 

 
8.6 Warranty and Maintenance 

The Proponent shall provide written information on warranty on all components supplied 
and installed with this Tender, including OEM warranties. 
 
The Proponent shall outline any additional extended warranty available, including costs. 
Warranty coverage is to begin on the Municipality’s first “in-service” date. 

 
The Proponent will guarantee the work for two (2) years from first “in-service” date against 
all defects in material, equipment, and workmanship. Repairs must be made promptly at no 
cost to the Municipality. 
 

9.0 Project Schedule 
 This project is on a tight timeline, and must adhere to the following schedule as closely as 

possible: 
 
    Closing date of RFT   24th day of March 2023 

  
   
9.1 Recommendation of Award 

 Based on the evaluation criteria a recommendation on Contract award will be prepared and 
presented to the Corporation of the Municipality of Centre Hastings’ Council.  

  Council shall review the recommendation and make an award.  
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  Where two or more responsible bidders have submitted bids and have scored the same 
and that score is the best score bid by the responsible bidders, bidders shall be advised in 
writing by the Director of Public Works that the Tender to be recommended for acceptance 
will be decided by means of a draw. 

 
  The names of the bidders in question shall be placed in a container and the name of the 

bidder who’s whose Tender shall be recommended for acceptance shall be drawn in the 
presence of at least two witnesses. 

 
  Should any bidder elect not to be represented at the draw, the draw will proceed 

regardless. 
 
  By responding to this Tender call, Bidder(s) accept the terms and conditions outlined in this 

Bid call and that the decision of the Corporation’s Council is final and binding and will not 
be subject to review. 

 
  The Corporations reserves the right to accept or reject all or any portion of the Tender, as 

may be in the best interests of the Corporations. 
 
  On approval of the Tender, the Director of Public Works or their designate shall 

immediately send a Notification of Acceptance to the successful Bidder advising them that 
their bid has been accepted and advising when the documents will be available for 
execution. 

 
 
10.0 ERRORS AND OMISSIONS 
 
  It is understood and agreed that this RFT includes specific requirements and specifications. 

The Municipality shall not be held liable for any errors or omissions in any part in this RFT. 
 
  Nothing in the RFT is intended to relieve the Proponent from forming their own opinions 

and considerations with respect to the matters addressed in the RFT. 
 

There will be no consideration of any claim after submission of Tender, that there is a 
misunderstanding with respect to the conditions imposed by the contract. 
 
 

11.0  TENDER CHECKLIST 
 
 The Proponent is responsible for ensuring that the submission is complete, by 

providing the following in a sealed envelope: 
 
11.1    One (1) original to include:  

a. All addenda issued, with original signatures; and 
b. All documentation to address Section 8.0 “To Include in Tender”. 

 
11.2 Two (2) copies of the following: 

a. All documentation to address Section 8.0. 
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Attachment 1 
 
 

CONTACT INFORMATION 
 
 
 
 
 
    __________ 
Dated of Tender Picked Up 
 
 
 
             
Firm or Organization Name   Signing Authority 
 
 
             
Street Address     Signature 
 
 
             
City     Postal Code  Telephone Number 
 
 
             
Email Address     Fax Number 
 
 
 
Email to: khart@centrehastings.com or Fax to: 613-473-5444 
 
 
Potential Proponents must provide the Municipality with company information, including 
street address, fax number and email address, to be advised of addenda when issued or 
further information.  Information should be provided to the Municipal Contact persons 
referenced in Section 4.0.

mailto:khart@centrehastings.com
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Attachment 2  
    SAMPLE CONTRACT 

 
Supply of One (1) New 2023 or Newer Model Year 3/4 Ton Regular Cab Four Wheel Drive Pick-Up 
Truck 
 
THIS AGREEMENT dated the day of                        2023   
 
BETWEEN 
 
THE Municipality of Centre Hastings 
(the "Municipality") 
                                   
AND 
 
XXXXXXXXX Company 
 (the "Supplier") 

   
WHEREAS the Municipality desires to purchase a One (1) New 2023 or Newer Model Year 3/4 Ton 
Regular Cab Four Wheel Drive Pick-Up Truck hereinafter called the "Project"  
 
AND WHEREAS the Supplier has agreed to furnish all required professional services in connection 
with the Project. 
 
NOW THEREFORE WITNESSETH that in consideration of the covenants contained herein, the 
Municipality and the Supplier mutually agree as follows: 
 
ARTICLE 1 - GENERAL CONDITIONS 
 
1.1 Retainer 
 

The Municipality hereby retains the services of the Supplier in connection with the Project 
and the Supplier hereby agrees to provide the services described herein under the general 
direction and control of the Municipality. 

 
In this Contract, the word Supplier shall mean professionals and other specialists engaged 
by the Municipality directly and whose names are party to this Contract. 
 

1.2 Services 
 

The services to be provided by the Supplier and the Municipality for the Project are set forth 
in Article 2, as supplemented pursuant to Section 1.16, and such services as changed, 
altered, or added to under Section 1.4 are hereinafter called the "services". 
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1.3 Compensation 
 

The Municipality shall pay the Supplier in accordance with the provisions set forth in Article 3. 
 

1.4 Changes and Alterations and Additional Services 
 

a) The Municipality, in consultation with the Supplier, may in writing, at any time after the 
execution of this Contract, delete, extend, increase, vary or otherwise alter the 
Services required under this Contract. 

 
b) In the event that the Municipality increases the overall Services required, the 

Municipality shall where appropriate, pay the Supplier for the additional service based 
on an approved Change Order in accordance with Article 3 of the Contract.  

 
c) In the event that the Municipality decreases the overall Services required under this 

Contract, the Municipality may reduce the amounts prescribed, at its sole discretion, 
in accordance with Article 3 of this Contract. 

 
1.5 Suspension or Termination 
 

The Municipality may at any time for non-performance or not complying with the agreed work 
schedules by notice in writing to the Contractor suspend or terminate the services. Upon 
receipt of such written notice, the Contractor shall perform no further Services. In such an 
event, the Contractor shall not be entitled to payment for work related to the services 
accordance with Subsection 3.1. 
 

1.6 Indemnification 
 

The Supplier shall indemnify and save harmless the Municipality, their employees, officers, 
and agents from and against all claims, actions, losses, expenses, costs or damages of 
every nature and kind whatsoever which the Municipality, their employees, officers, or agents 
may suffer as a result of the negligence of the Supplier, their employees, officers or agents in 
the performance of this Contract. 
 

1.7 Assignment 
 

Neither party may assign this Contract without the prior consent in writing of the other. 
 

1.8 Approval by Other Authorities 
 

Unless otherwise provided in this Contract, where the work of the Supplier is subject to the 
approval or review of an authority, department of government, or agency other than the 
Municipality, such applications for approval or review shall be the responsibility of the 
Supplier, but shall be submitted through the offices of the Municipality and unless authorized 
by the Municipality in writing, such applications for approval or review shall not be obtained 
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by direct contact by the Supplier with such other authority, department of government or 
agency. 
 

1.9 Inspection 
 

The Municipality, or persons authorized by the Municipality, shall have the right, at all 
reasonable times, to inspect or otherwise review the Services performed. 

 
1.10 Publication 
 

The Supplier agrees to obtain the consent in writing of the Municipality before publishing or 
issuing any information regarding the Project. 

 
1.11 Confidential Data 
 

The Supplier shall not divulge any confidential information communicated to or acquired by 
them or disclosed by the Municipality in the course of carrying out the services provided for 
herein. No confidential information shall be used by the Supplier on any other project without 
the approval in writing of the Municipality. 

 
1.12 Time 
 

The Supplier shall perform the Services expeditiously to meet the requirements of the 
Municipality. 
 

1.13 Schedules  
 
1.13.1 Subsequent Changes in the Schedule of Fees and/or Schedule of Progress 
 

The Supplier will require prior written approval, from the Municipality for any of the following: 
 
a) Any increase in the fees beyond those approved under Section 3.1. 

 
1.14 Federal and Provincial Requirements 
 

The Supplier shall abide by all applicable Federal and Provincial Legislation and Regulations 
thereto as these may relate to, but not limited to, the employment of staff, compensation, 
Workplace Safety & Insurance Board (WSIB), OHSA etc. 
 

1.15 Appendix  
 

Appendix A – Completed Tender Submission for Tender Document No. 2023-01, attached. 
The Appendix supplements Articles 2(a) ("Services to be provided by the Supplier") If any 
conflicts exist between the Appendix and Articles 2(a) the Municipality shall, acting 
reasonably, resolve such conflict.  
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1.16 Conflict of Interest 
 

The Supplier shall disclose to the Municipality prior to accepting an assignment, any potential 
conflict of interest. If such a conflict of interest does exist, the Municipality may, at its 
discretion, withhold the assignment from the Supplier until the matter is suitably resolved. 
 
 

ARTICLE 2 - SERVICES 
 
Services to be provided as part of this Contract include the following: 
 
ARTICLE 2 a) - SERVICES TO BE PROVIDED BY THE SUPPLIER 
     

• Supply of One (1) New 2023 or Newer Model Year 3/4 Ton Regular Cab 
Four Wheel Drive Pick-Up Truck 

• All as described in Section 7.0 of RFT # PW-2023-01. 
 

 
ARTICLE 3 - FEES AND DISBURSEMENTS 
 
3.1 Fees for Completion of the Project 
 
 The total fees and disbursements paid by the Municipality to the Supplier shall not exceed 

the total amount of $ (budgeted amount) for the provision of: 
 

• The supply of One (1) New 2023 or Newer Model Year 3/4 Ton Regular Cab Four Wheel 
Drive Pick-Up Truck. 

 
 All fees Tendered in Article 3.1 are exclusive of applicable taxes. Under no circumstances 

whatsoever shall the Supplier’s total fees and disbursements exceed the fees Tendered in 
Article 3.1 without the prior written approval of the Municipality. 
 

3.2 Payment 
 
3.2.1 Lump Sum Fee Basis 
 

a) Fees for the scope of work covered under this Contract will be on a lump-sum fee 
basis, inclusive of all designs, specifications, labour, and material costs. 
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IN WITNESS THEREOF the parties hereto have executed this agreement by officers properly 
authorized on the day and year set out below. 
 

 
SIGNED, SEALED AND DELIVERED at                                                                                , Ontario, 
this             day of _____________, 2023.  
 
 
SUPPLIER:                     NAME: ________________________________________       
  
                            ADDRESS: ________________________________________ 

  ________________________________________ 

  ________________________________________ 

 
  
 _________________________ 
                          Signature of Authorized  
                     Official or Principal 
 
 
_________________________   _________________________ 
WITNESS (required if the   (Print Name and State Title) 
Supplier is not a Corporation) 
 
 
_________________________ _________________________                     
WITNESS (if required)                         Signature of Authorized 

            (Corporate Seal) 
            Official or Partner 
 

I/We have authority to bind the corporation. 
 
 
THE CORPORATION OF THE MUNICIPALITY OF CENTRE HASTINGS 
7 Furnace Street, Madoc, ON K0K 2K0 
 
 
                                             
                                                    Tom Deline, Mayor 
 
 
                                                                                                
                                                    Typhany Choinard, CAO/Clerk 
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Appendix A 
ACKNOWLEDGEMENTS 

 
I/WE ACKNOWLEDGE that this Tender is made without any connection, knowledge, comparison 
of figures or arrangements with any other company, firm or person making a Tender for the 
same work and is in all respects fair and without collusion or fraud. 
 
I/WE ACKNOWLEDGE that all matters stated in the submitted Tender are in all respects true. 
 

I/WE ACKNOWLEDGE that ______ addenda have been received and that it is my/our ultimate 
responsibility to ensure all addenda issued have been received. 

 
I/WE ACKNOWLEDGE that I/WE have carefully read Request for Tender # PW-2023-01, One (1) 
New 2023 or Newer Model Year 3/4 Ton Regular Cab Four Wheel Drive Pick-Up Truck and have 
satisfied ourselves as to the conditions under which the work is to be carried out, and do 
hereby make an offer with the Corporation of the Municipality of Centre Hastings to provide the 
necessary services for the completion of the New 2023 or Newer Model Year 3/4 Ton Regular 
Cab Four Wheel Drive Pick-Up Truck at pricing indicated in Appendix B – Pricing and 
Completion Schedule. 
 
I/WE ACKNOWLEDGE and warrant that the price submitted shall be firm until the Municipality has 
taken possession of One (1) New 2023 or Newer Model Year 3/4 Ton Regular Cab Four Wheel 
Drive Pick-Up. 
 
 
Dated at     this  day of    2023. 
 
 
             
Firm or Organization Name   Signing Authority 
 
 
             
Street Address     Signature 
 
 
             
City     Postal Code  Telephone Number 
 
 
             
Email           Fax Number 
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Appendix B  PRICING AND COMPLETION SCHEDULE 
 
1.  Pricing 

One (1) New 2023 or Newer Model Year 3/4 Ton Regular Cab 
Four Wheel Drive Pick-Up Truck 

 
$ 
 

SUBTOTAL  
 
$ 
 

HST 
 
$ 
 

TOTAL 
 
$ 
 

 
 
2. HST 

 
HST Registration Number is:       
 
 OR 
 
Operates as a Small Trader with the Federal Government:                 
 
 

 
 
3. Completion  

 

The timeframe for commencement of the project will be _____________ (indicate # days 
after notification of award of the Work). 

 

 

The timeframe for completion of the project will be   _________ (indicate # days after 
commencing the Work). 
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Appendix B – cont’d 
 
Dated at     this  day of     , 2023. 
 
 
 
             
Firm or Organization Name   Signing Authority 
 
 
             
Street Address     Signature 
 
 
             
City     Postal Code Telephone Number 
 
 
             
Email       Fax Number 
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Appendix C 
DETAILS, FINISHES AND WARRANTY 

 
1. Detailed Specifications 
 

 The Proponent is to complete the following table identifying all features and components proposed in 
the supply of One (1) New 2023 or Newer Model Year 3/4 Ton Regular Cab Four Wheel Drive Pick-Up 
Truck. The prices tender shall be valid until the Municipality has taken possession of One (1) New 2023 
or Newer Model Year 3/4 Ton Regular Cab Four Wheel Drive Pick-Up Truck. 

 
This specification lists only the major details of a unit; it is the supplier’s responsibility to deliver a fully 
equipped vehicle with compatible components to provide dependable efficient service. 
 
Where minimums are called for the vehicle must meet or exceed the capacity, size or performance 
specified. 
 

 Vehicles for which Tenders are submitted shall conform to the latest laws, rules and regulations for the 
Province of Ontario and all relevant requirements of the Canadian Motor Vehicle Safety Standards at 
the date of vehicle and equipment manufacture. 
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TENDER FOR; 

ONE (1) NEW 2023 OR NEWER MODEL YEAR 3/4 TON 
REGULAR CAB FOUR WHEEL DRIVE PICK-UP TRUCK 

 
 SPECIFICATION:        CONFIRMATION: 
 

1. MAKE AND MODEL: 

 

Specify the make and model of the unit being tendered.   Specify: 

          Make: 

          Model:  

                      

2. CMVSA: 

 

Vehicles shall meet or surpass the mandatory requirements  YES:  NO:  

of the Canada Motor Vehicle Safety Act and its regulations 

in effect on the date manufactured and the vehicle must bear  

the National Safety Mark.  

 

 

3. G.V.W.R. RATING 

 

Minimum Gross Vehicle Weight Rating (GVWR) 9,900lbs   YES:  NO:   

          SPECIFY: 

 

4. FRAME AND CHASSIS: 

 

Wheelbase to be minimum141” (minimum 8’ Ft. Box)   YES:  NO:   

          SPECIFY: 

 

Trailer Wiring Harness        YES:  NO: 

 

Trailer Brake Control         YES:  NO: 

 

Factory Installed Tow Package      YES:  NO: 

   

Snow Plow Prep Package  `     YES:  NO: 

 

Front Tow Hooks            YES:  NO: 

 

Off-Road Skid Plates                                                                          YES:  NO: 
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5. SUSPENSION 

  

Minimum GAWR Front Axle of 5,600 lbs.     YES:  NO:   

          SPECIFY: 

 

Minimum GAWR Rear Axle of 6,300 lbs.     YES:  NO:   

          SPECIFY: 

 

State Rear Axle Ratio        SPECIFY: 

 

Front Stabilizer        YES:  NO:   

          SPECIFY: 

 

Heavy Duty Shock Absorbers       YES:  NO:   

          SPECIFY: 

 

Posi Traction or Locking Rear or Limited Slip     YES:  NO:   

          SPECIFY: 

 

6. ENGINE (V8 GASOLINE Minimum 6.2 Litres) 

 

Please State the Following: 

 

 Number of Cylinders       SPECIFY: 

 

 Type (Litres)        SPECIFY: 

 

 Horse Power (HP)       SPECIFY: 

  

 Ft Lbs. Torque        SPECIFY:   

 

High opening 180 – 190oF thermostat.     YES:  NO:   

          SPECIFY: 

 

Anti-freeze permanent Type -40oC      YES:  NO:   

          SPECIFY: 

 

650 CCA minimum, Maintenance Free Battery    YES:  NO:   

          SPECIFY: 

 

Engine Block Heater and Socket      YES:  NO:  

  

Factory Installed Remote Start      YES:  NO: 
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7. ALTERNATOR 

 

240 Amp minimum self-regulated low cut in speed.    YES:  NO:   

          SPECIFY: 

 

Dual Belt (2) Drive or Serpentine      YES:  NO:   

          SPECIFY: 

  

8. TRANSMISSION (AUTOMATIC) 

  

Minimum 6 Speed Automatic       YES:  NO:   

          SPECIFY: 

 

Two Speed Transfer Case       YES:  NO:   

          SPECIFY: 

 

Trailer Tow Mode        YES:  NO:   

          SPECIFY: 

 

9. BRAKES 

 

Anti-Lock Brakes        YES:  NO:   

          SPECIFY: 

 

10. STEERING 

 

Integral Full Power Hydraulic or Electronic     YES:  NO:   

          SPECIFY: 

 

11. WHEELS AND TIRES 

 

Minimum 17” X 7”           YES:  NO:   

          SPECIFY: 

 

Full Size Spare Required       YES:             NO:           

  (Same Model as Below)       SPECIFY: 

 

Tires Shall Be Minimum LT285/70R17E (On/Off Road)   YES:  NO:   

          SPECIFY: 

 

Four (4) Molded Mud Flaps (2 front and 2 rear)    YES:  NO:   

          SPECIFY: 
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12. CAB – INTERIOR 

 

Padded sun-visors left and right side      YES:  NO:   

          SPECIFY: 

 

Bench type seat/Cloth Fabric       YES:  NO:          

40/20/40 Split        SPECIFY: 

 

WeatherTeck Heavy Duty Molded Floor Liner (or approved equivalent) YES:  NO: 

Front-two (2) pieces        SPECIFY: 

 

Front Dome Lights/Map Reading Light/Cargo Box Light   YES:  NO:   

          SPECIFY: 

 

Dual Cup Holders        YES:  NO:   

          SPECIFY: 

 

Power Outlets, 12 Volt       YES:  NO: 

 

Full Gauges – Speedometer, Odometer, Tachometer, Oil Pressure, YES:  NO: 

Water Temperature, Fuel Level, Volt Meter, and Hour Meter  SPECIFY: 

 

AM/FM Radio c/w Dual Speakers (Factory installed)    YES:  NO:   

          SPECIFY: 

  

Factory Installed Bluetooth System      YES:  NO:   

          SPECIFY: 

 

Two (2) Speed Electric Wipers c/w Intermittent Controls   YES:  NO:   

          SPECIFY: 

 

High Output Heater        YES:  NO:   

          SPECIFY: 

 

Air Conditioning        YES:  NO:   

          SPECIFY: 

 

Six switches include two 40-amp switches (ignition on or off)  YES:  NO:           

plus four 25-amp switches (ignition on)     SPECIFY: 
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12. CAB – INTERIOR continued 

 

Four-way Emergency Flashers      YES:  NO:   

          SPECIFY: 

 

Tilt Steering         YES:  NO: 

 

Remote Keyless Entry       YES:  NO: 

 

Power Windows        YES:  NO: 

 

Power Door Locks        YES:  NO: 

 

Factory Tinted Glass, all windows      YES:  NO:   

          SPECIFY: 

 

Heated Rear Window        YES:  NO: 

 

Rear- view Mirrors, with Auto Dimming     YES:  NO:   

        `  SPECIFY: 

 

13. CAB – EXTERIOR 

 

Bug Deflector (smoke)       YES:  NO: 

 

Tailgate and Bed Rail Protection, top      YES:  NO: 

 

Box Tie Downs        YES:  NO: 

 

Halogen Headlights, Auto       YES:  NO: 

 

Outside Trailer Mirrors, Power Remote and Heated    YES:  NO: 

 

Factory Installed Front Fog/Driving Lights     YES:  NO: 

 

Assist Steps (running boards)      YES:  NO: 

 

 

14. PAINT 

 

Base Clear, White        YES:  NO:           

          SPECIFY: 
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15. FUEL TANK 

 

Extra capacity fuel tank (litres)      SPECIFY: 

 

 

16. WARRANTY 

 

State Base Warranty Coverage      YES:  NO:   

          SPECIFY: 

 

State Powertrain Warranty Coverage      YES:  NO:   

          SPECIFY: 

 

State Rust Warranty Coverage      YES:  NO:   

          SPECIFY: 

 

17. INFORMATION 

 

Vehicle to be licensed by the dealer and to be invoiced separately  YES:  NO:   

          SPECIFY: 

 

18. ATTACHMENTS 

      

Spray in Box Liner by Line – X (or approved equivalent)   YES:  NO:   

          SPECIFY: 

 

Supply Two (2) Complete Sets of Keys and FOB    YES:  NO: 

 

360-Degree Dual Beacon LED Warning Strobes - Amber   YES:  NO: 
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Glossary and Definitions 
 
Supplier 
A Supplier is a supplier to government who is providing goods or services subject to the 
terms and conditions of a contract with the Municipality.  Most often, the term Supplier is used 
to refer to a supplier of services. 
 
Evaluation Committee 
An evaluation committee is a group of individuals responsible for evaluating Tenders received 
in a competitive procurement process, such as a response to a Request for Tenders (RFT). 
 
Proponent 
The term proponent refers to a vendor who responds to a Request for Tenders (RFT) by 
submitting a Tender.  The successful proponent is the vendor who is selected from the 
competitive process to supply government with the goods or services required. 
 
Request for Tenders (RFT) 
Request for Tenders (RFT) refers to the process and documents used in government to solicit 
Tenders from vendors which will be evaluated on price as well as other criteria, including 
vendor qualifications and the proposed solution. 
 
Solicitation 
Solicitation involves the act of obtaining bids, quotes, offers, or tenders. 
 
Supplier 
The term supplier is often used interchangeably with the term vendor.  However, in the context 
of government procurement, a supplier is a vendor who has been selected through a 
procurement process to supply government with goods or services. 
 
Vendor 
In the context of government procurement, any party that is in the position of being able to sell 
goods or services to government (i.e., a potential supplier) is a vendor.  Solicitation processes 
are designed to solicit bids and Tenders from many vendors. 
 
 
 
 


